
 

 

 

 

HIRING HALL REQUEST FORM 

 

This form must be submitted with or following the submission of the Contractor Compliance 
Plan & Agreement.  

 

Instructions: 
Contractors must submit this form at least 3 business days before hiring. The TERO Office will 
make reasonable efforts to review the request and provide any available qualified referrals before 
the intended hire date.  

If they meet the minimum qualifications in the job description, these referrals receive Native 
American Preference in hiring, training, advancements, promotions, and layoffs as outlined in 
the Prairie Island Indian Community Tribal Employment Rights Ordinance and referenced on 
page 1 of the Contractor Compliance Plan and Agreement. Referrals that are not hired must have 
the reason documented and sent to the TERO Office for review.  

 

Section 1: Contractor Information 

Contractor/Company Name: _________________________________ 

Primary Contact Name: ____________________________________ 

Phone: ___________________ Email: _________________________ 

Mailing Address: __________________________________________ 

Check ONLY one: ☐ Prime Contractor ☐ Subcontractor 

If subcontractor, list prime contractor: ________________________ 

Submit this form to: TERO@piic.org  

 

Prairie Island Indian Community 
Tribal Employment Rights Office 

 

mailto:TERO@piic.org%20%0d
mailto:TERO@piic.org%20%0d


Section 2: Open Position Details 

Position Title Number 
Needed 

Start 
Date Duration 

Full-
time 

Hours 

Back-
ground 
Check 
Req. 

Drug 
Test 
Req. 

Tools 
Req. 

         

        

        

        

        

        

        

        

        

        

        

        

Attach additional sheets if needed. 

Attach job descriptions or required qualifications if available. 

 
Section 3: Additional Requirements 

Any special requirements for applicants not included in the table above:  

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________ 

Other instructions or information for applicants: 

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

FOR TERO OFFICE USE ONLY 

 

Date Received: ___________ 

Referral(s) Sent On: __________ 

Referred Workers: 

Name: ___________________________ Position: __________________________________ 

Name: ___________________________ Position: __________________________________ 

Name: ___________________________ Position: __________________________________ 

Name: ___________________________ Position: __________________________________ 

Name: ___________________________ Position: __________________________________ 

Name: ___________________________ Position: __________________________________ 

Name: ___________________________ Position: __________________________________ 

Name: ___________________________ Position: __________________________________ 

Name: ___________________________ Position: __________________________________ 

Follow-Up Notes: 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 
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